Start of Change Reqguest
Process
Process Owner: GA



CHANGE REQUEST

The GA will go to the appropriate Grant to initiate a

Change Request.

1)Click on the Change Request

Tab

Go to next slide

C) @ 5 Taks

Grant Tasks

ﬁ Esave and Close
B[ save and New

Save

7~ Cancel and Close

(] copy Object

X Delete

Add to
Favorites

General

= @ Discussions & Print W iq q P DH
==k Compose [, Print: Preview L+

Faorms First  Prewious — Mext
- Ohject  Ohject  Object
Print Create Mawigation

Grant Engineering wwork Crders Ervironmental Work Crder

Grant - Hurricane Nick _

Change Requests Section 3 Quarterly Report Admin Close Date

Created By: SERGIOSUPER
6/20/2013 4:14:28 PM

Q) History |[(] Documents

Grant )

Start Date Grant Number Grant Title

6/20/2013 (B 2509 Hurricane Mick

End Date Award Amount GLO Contract Number

11/30/2013 E $2,200,000.00 GLO-DRS-XRK

Extension Date Contracted Amount to CoGs Round

(] 30.00 21

Grantee

Contract Number First Name Last Name

2909 @, Elected Official

Loginname Email Vendor Name

EOfficial rascameElCacho@simon.com Ciudad Juarez
Grant Manager

Contract Number First Name Last Name

none Cg Grant Managerl

Loginname Email Vendor Name

GM1 aml TEXAS GENERAL LAMD OFFICE
Grant Administrator

Contract Number First Name Last Name

DRS016004 @, GrantAdmin Carl R. Griffith and Associates

Loginname Email Vendor Name

GA4887 none@email.net Carl R. Griffith and Associates
PMC / Area Manager

Contract Number First Name Last Name

DRS013000 % ProjectManager HNTB Corporation

Loginname Email Vendor Name

PMHNTR nanememail net HNTR Carnaratinn hd

Owner: GA



CHANGE REQUEST TAB

After clicking the CR Tab, the GA will see a list of
previously created CRs if any.

(:) @ = Tasks

Grant Tasks
H E save and Close | Copy Object s~ ) Discussions
¥ ﬁ Save and Mew A Delete . == [y Compose
Save Add to

7 Cancel and Close Favarites
General

T I 4 4 » b
&, Print Preview +
Farms First  Prewious — Mext
- Ohject  Ohject  Object
Print Create Mawigation

Grant Engineering Wiork Crders Environmental Work Orders Change Requests

Grant - Hurricane Nick - 9793

ML e Caaiait -

Section 3 Quarterly Report Admin Close Date
Created By: SERGIOSUPER
6/20/2013 4:14:28 PM

1)Click on Create Object

Go to next slide

Change Request Number Change Request Title

134 Ammendment 3

4

1-1of1records

@ Histary Documents

— T EEP0

Change Request Type Date Submitted

Amendment 7/9/2013

Show 25 records

Owner: GA



CHANGE REQUEST OBJECT

A new CR object will appear. The system

automatically rel i O =

y relates the CR to the appropriate O el

Grant. Scroll down to see relationship. o e o @ Discussions ) print
UH B save and News @& Delete - ==t [k compase ), Print Previews '
ST~ Cancel and Close ot

Genera Print Create Mavigation

1) E nte r C R Titl e Change Request User Assignments Cormments

ChangeRequest - 15166

Default of Revision. Based on 7/14/2013 10:01:50 AM

Created By: MANAGER

Answers to interview, it will Change Request
Automatica”y Change to Change Request Nury Change Request Title
Amendment. [
Revision Pending
Date submitted is automatically Date Subretted Date Approved \ Date Executed
Assigned. ——
Replace this text with a ary of your request.
2)Enter description >
Approved date is done by
An actlon . I~ Engineering Fea Increase or Decraase
1a [ Engineering Fee Change > $5000
Checked = YES 2 [ Adding New Activity or Deleting Entire Activity
| Unchecked = NO 3 [ Adding or Deleting a Project
Executed date is entered SR R R ——
By contracts team when 5 T Result of a Change Order
Amendment |S executed 6 [ Extends Contract Expiration
7 [ Extends Construction End Date
8 [ Proposed Increase to GA Fee

@ Histary Documents

3)Click on Task Tab



START CR INTERVIEW

Upon clicking on the task tab, the GA will see a
Start CR Interview button.

1)Click on Start CR Interview

C). 9 - Tasks

Change Request Tasks

W rkflow art CR
Jueles te reie
AS - Bug, end or Revise

=l

nge Request User &ssignments Comments

Created By: MANAGER
7/14/2013 10:01:50 AM

ChangeRequest - 18166

Change Request

Change Request Number

Change Request Title

137
Change Requast Type Status
Revision Pending

Date Submitted
7/14/2013

Date Approved Date Executed

Summary
Replace this text with a summary of your request.

Interview: 1 | Engineering Fee Increase or Decrease

1a | Engineering Fee Change > $5000
Checked = YES 2 [ Adding New Activity or Deleting Entire Activity
Unchecked = NO 3 [ Adding or Deleting a Project

4 [ Change In Beneficiary Information

5 | Result of a Change Order

6 | Extends Contract Expiration

7 [ Extends Construction End Date

8 | Proposed Increase to GA Fee

@ History ("] Documents

Owner:

a

GA



W\ \\\\\\\\\\\\

..\.\\

/ Is there an Engineering Fee increase or decrease? 5
e

[o [c] [c]
= Are you adding a new activity or deleting an entire activity? = Are you adding or deleting a project within an activity?
L esneeingreechane ]
= E| = E
Curvent Engineering Fee: [13006005
New Engineering Fee:
_sortpaste | _coce |
“ | LIZI El =l
1111
B @
Does this extend the Contract Expiration Date? - Daes this extend the Construction end date? = Is there a proposed increase in the GA Fee? = Is there a budget transfer between Grantee retained funds
ves] 1] oa] 1 EE and a State Contracted Service Provider?
|
4
f
Does this change the Total Grant Award Amount? = Is this the result of a Construction Change Order? Is there a change in the Beneficiary Information? = The Change l!muestrulmvallmwhid wmmm &
e 1] v ] vl 1l cis ’om;;snsm'g.g’m..o.nma?mmmm
H
=l - -l T




CR DOC IMPORT

_j @ - Tasks
Based on the answers provided by the GA the system =/ Change Request TS
will require the GA to upload certain documents. The =l
documents are listed at the bottom of the CR object. Freicw

Interview
AS - E\tal}ﬂxd or Revise

Chang#Request User &ssignments Comments

The GA can review his/her answers by looking at the
12 item list. If it's checked off, the GA answered yes.
If the GA made a mistake, click on “Start CR

Interview” again and change your answer. You will
need to go through the entire interview again.

ChangeRequest - 18166
Unchecked = NO I- Adding or Deleting a Project

[¥ Change In Beneficiary Information

[¥ Result of a Change Order

[ Extends Construction End Date

[¥ Proposed Increase to GA Fee

3
4
5
6 | Extends Contract Expiration
7
S 8
>
9

R eview answers ¥ Budget Transfer From Grantes ta State Contracted 5P
10 [ Budget Transfer between HUD Activity Codes > 1000
11 [ Budget Transfer between HUD Activity Codes > 25%

12 [ Changes the Total Grant Award Amount

Created By: MANAGER

7/14/2013 10:01:50 AM

1.A)Change answers

Award Amount

2909 Hurricane Mick $2,200,000.00
GLO Contract Number Grantee Vendor Name
GLO-DRS-MANNHK Ciudad Juarez
LlSt Of documents needed o e S — o T —— W Change To schedule
[ Needs Engineering Review [” Needs Environmental Review
CR Bid Schedule CRBudgEt
Import Import
CRBudgEtEFnrm CRCnnstruct\nnChangaﬂrdsr
D g Import Import
1.B)Click on Import and repeat until = |scmmmmme """ cmmrns o st
==l Import Import
All Docs have been uploaded
p . Import Import |

@ Histary Documents

Owner: GA

a



CR DOCUMENT IMPORT

e
After clicking the Import button a new window © T
will open.

Brogrse  Acquire Upload  Cancel Move  Mowe Remawve Remowe Rotate  Rotate

1)Se|ect CR Documents Import Upload = — Pages = l;:nsf;‘rﬁsht

El C'Documents and Settings'SRamirez\Local SettingsTempiHyland Letter-copy.docx

Dogument Type Group N H 5

|CI‘|ange Reayest Docunents = EI Home Insert Page Layout References Mailings Review View Developer '9)
D’cument Type 98ty Jalling : I P

|tR-Eudget Eform ﬂ §| E51 4 Times New Roman v |12

iileTvpe J 1 |B I U ~ahe x, X

Quick Change | Editing
Styles = Styles - i

2)Select appropriate Doc Type —Toe |

M5 Word Bertrent B Pt 3 WA m A

Keywards > A
GLO CR. Mumber
137
Glo CR Title
[Mark Tortelli
GLORID Hvland Software
3)Enter GLO CR Number 157 - 28300 Clemens Road
GLO CR ObjectiD Westlake, OH 44145
18166 Phone 440-788-6364
GLO Grank Humber
g 2909 \ RE:Invoice # 214218 & #214219
4)Click on Browse and select
] CIUDAD JUAREZ Mark,
Appropriate doc from your
As previously communicated, both invoices mentioned above were placed on hold Marjg
CO m p u te r Options ¥ 2254 hecause the hilling milestones were not met. Once the hilling milestones were met
the Land Office made multiple requests to Hvland to resubmit the invoices with a curre;@
'l ::‘ Upload I l A cneel date. Asof June 3% 2013 the Land Office has not received updated invoices from *

=

M | 3

5)Click on upload /



PBS UPDATE

Once done with the interview and after
reviewing the answers, the GA will need to
update the one, two or all three of the
documents that make up the PBS.

To do this, the GA must double click on
the Grant number.

1)Double click on Grant
Number

(_)I Q@ - Tasks

Change Request Tasks

ﬁ HSa\te and Close | Copy Object
OB [ saveand New K Delete

=~ ) Discussions =) Print

== [ Compose

i 44

@, Print Previeus
Save Add to Forms First  Previous  Mest
|7 Cancel and Close Favirites Object  Object  Object
General Frint Create Mawigation
Change Request | User Assignments  Comments
Created By: MANAGER
ChangeRequest - 18514
1/22/2013 9:21:07 &AM
LT I R R
ry
Grant Number Grant Title Award Amount
2909 Hurricane Sergio $1,000,200.00
y
GLO Contract Number Grantee Vendor Name
DRS-GL0O-123456789 Ciudad Juarez
[ Change Te Performance Statement [¥ Change To Budget [ Change To Schedule
[” Needs Engineering Review I Needs Environmental Review
CR Bid Schedule CR Budget
Import Import
CR Budget EForm CR Construction Change Order
Import Import
CR Construction Schedule CR Engineering Fee Breakdown
Import R - Engineering Fee Breakdown - 7/22/2013 Import
CR Man-Hour Breakdown CR Performance Statement
Import Import
-

Q) Hiskory 1 Documents



UPDATING THE PBS

Once you double click on the grant number, the grant D@ ™

related to this CR will open in a separate window. Go =] cont [ Tosks

to the documents tab, select static folder and double P R e
click on the document that needs to be updated. " Conce and e s

General

o~ Discussions & Print '
== [y Compose &), Print Previews +
Farms

Print Create

Mavigation

arant Engineering Waork Orders Environmental wWork Orders

Grant - Hurricane Sergio - 8685

Change Requests Section 3 Quarterly Repart

Admin Clase Date

Created By: SERGIOSUPER
6/11/2013 9:52:36 AM

-
: Grant
1)Click on Documents tab
Start Date Grant Number Grant Title
6/11/2013 |El 2909 gio|
End Date Award Amount GLO Contract Number
6/30/2013 = $1,000,900.00 DRS-GLO-123456789
Extension Date Contracted Amount to CoGs Round
@l 30.00 22
Grantee
2)Click on the Static folder T TS S
* X

|| static (3)
Budget - - 7/22/2013

("] Bid Schedule - 7/22/2013

|| Dynamic Documents Folder (3]

3)Select document that needs
To be updated by double
Clicking on it.

Q) History: Documents

(] Performance Statement - - 7/22/2013



MAKING CHANGES TO A DOCUMENT

Once the GA double clicks on a document, the document (Y7 bl
will open in a separate window. The GA will make sure the e |
Track Changes option is on and will proceed to make the o N 8 @Ew ORI A iifta d 4
appropriate changes. Once that is done, the GA will save the o oot DS @ ooptes | 14 somhnt iaen BChescut | PR PO opors
document. — — =
Performance Statement - - 7/22/2013 | 1Page / T

A ;
ﬂHame Insert Pagelayout  References  Mailinggy | Review | View  Developer )

R 7
1) CI I C k O n th e eVI eW tab ﬂResear(h :}I' J ] Delete -2' j:, JJ Final Showing Markup v @, Q}Rejed - b
S Thesaurus @ ) Previous || IS 2 Show Markup ~ =1 @) previous Bt
Spelling & - New ; | Balloons - Accept Cfmpare Show Sou Protect
Grammar g Tamslate gag  Comy Changes¥| ~ [l Revieing Pane - v Dt Document *
Praafing Comments Tracking Changes Compare Protect

2)Click on the track changes butto

TR LS

Sergio ramirez :
3 E d 1 d Hyland Softwaze Pleagf enter a comment For this document.

) It OCU m e nt 28300 Clemens Road
Westlake, OH 44143
Phone 440-788-6364

Ok
RE: Invoice = 214218 & 2114219 =
SErgio.
4) S ave D O C u m e nt Aspreviously cemmTinicated, both invgfces mentioned above were placed on hold March

JsbreCause the billing milestones wére not met. One the billing milestones were met,

the Land Office made multiple regfests to Hyland to resubmit the inveices with a current

’ y ‘ - Al

5)Comment box will open. /
Reference CR number 6)Close window



SAVE AND CLOSE GRANT/SEND TO FACILITATOR

9 - Tasks

Grant e e e e

Grant - ikTicone Serg - 8605 O Change Request Tasks
Grant 7 —_—
Forn1/2015
201 fEl Warkflow Send to
Extamsion Date Queues Facilitator o uicivicen R
AS - Review and Send to Facilitatar
_— - ‘ Chapfie Request | User Assignments  Comments
ratamesto e T
——— —— Created By: MANAGER
@ ene Doe. ChangeRequest - 18514
at . Vet ama 7/22/2013 9:21:07 &AM
ane Do $6L0.TEAS. GOV TEXAS GENERAL LAND OFFICE
= A
@ (arareaarin
. hange Request
Change Request Number Change Request Title
188 blah
— Change Request Type Status
- - - Revision Pending
0 ortm orten, | Lo 10 e e
Date Submitted Date Approved Date Executed
7/22/2013
Summary
blah
2)Go back to the Change/Request ——
Tnterview: 1 [V Engineering Fee Increase or Dacrease
1a [ Engineering Fee Change > $5000
Checked = YES 2 [ Adding New Activity or Deleting Entire Activity
Unchecked = NO 3 [ Adding or Deleting a Project v
@ History HIJ Documents

3)Click on Send to Facilitator



End of Change Request
Process for GA



EXECUTED A/R

Once the Director approves, it the process
ends if it's a revision. If it's an amendment, it
is sent to legal for all that paper stuff. Once
executed, the Contracts team is notified,
they come in and click on Execute CR. It
updates the executed date.

1)Click on task

The End ©

(‘)‘ 9 - Tasks

— Change Request Tasks

I

Waork]] Legal Rewiew
3] Complete

AF - Legal Review

ChargeRequest - 18132

Change Request | User Assignments  Comments

ChangeRequest - 18132

Created By: MANAGER
7/10/2013 11:20:07 AM

Change Request i

Change Request Number Change Request Title

136

Change Request Type Status

Amendment Pending

Date Submitted Date Approved Date Executed
7/10/2013 7/14/2013

= | | static (4)
ﬂ CR - Engineering Fee Breakdown - 7/9/2013
[| CR - Man-Hour Breakdown - 7/9/2013
[| CR - Construction Change Order - 7/9/2013
7] CR - Bid Schedule - 7/14/2013

@ Hiskary | Documents

* X

ﬂ Start a Discussion

03

MAAGER:
Blah Blzh
02

ANAGER:
Bldh Blh
M

MBNAGER:

Blah Blzh

0
7i14/2013  Replies

0
7i14/2013 Replies

M43 Replies

Owner

: Paul



End of Internal Review
Process of Change
Request



OnBase General Navigation



HOME PAGE

When User logs in he/she will

see this page. User will then click

:Q\ .E‘.i S [] Envelopes 563 Document Handle J a I P~ '3

S = aBm Query History r :: .J 5 = o

On the Tean GLO Tab to be Peprsonal Favorites gustom Retrieval < Ei)et égMyCheck outs Forms Upload Templates Mailbox Workflow ; gatch Designer
. '3ge v v UEries abinets "% hdexing

taken to the fllters_ Favorites Dacuments Create Internal Mail || Workflow Imaging Unity Forms

@ United States & Chat Contact i CustomerLogin  1.888.4 =
1)Click on Texas GLO HYLAND  #"2a% |
SOFTWARE *rv s :

Websites

OnBase How to Turn a Bad Dream Good: Department of VA Loses a Half-Million Loan Files “
n

TeamOnBase Hyland Software's Document Man... 6/14/2013 9:59:44 AM

Community ~

RSS Ticker

B nttp:iwww.hyland.com

LEARN ECM SOLUTIONS SERVICES

Solve your most common business
problems

cuments?

g you up at night? Did you

a smart, strategic ECM solution like

Too much paper? Losing

Compliance

roblems?

Learn more
Feedback




FILTERS

1)The user will then click
on filters.

Home

£

Texas GLO

oy /,FVznﬂnv &Grant

» Lﬁ User Lﬁ Section 3 - Quarterly

Filters Calendars Favorites Recentl
! Viewedy ﬁumRole

Websites

OnBase
TeamOnBase
Cornrnunity

General

Create

£ D ReSTicker

The Future of ECM: The Elephant in the Room
Hyland Software's Document Man...7/9/2013 12:31:54 PM

B nttp:iwww.yland.com

@ United States

HYLAND

SOFTWARE

hiy8

LEARN EC| SOLUTION

What can OnBase do for you?

PRODUCT

LChat BAContact @ Customerlogin  1.8884-

Browse Res

SERVICES ABOUT




FILTERS I

The user will now see a list of filters on the left hand
side of the screen. Depending on the user role and
rights the user may see all or some of the filters.

()

Hame Texas GLO

5 E
Filters Calendars Favorites Recently

Wigwed
General

Qj\fendar @Grant
&User
&Usemule

Create

%Sectiunk Quarterly

38 Texas alo X

Filters

1)Filters

The user may click on any filter to go t
appropriate object as per the filter n

We recommend that you go in
object initially, so you can f
the hierarchy of all the obj

rough the Grant
iliarize yourself with
cts.

2)Click on Grants

iGrants B
AAEngnesring Work Orders &
"blPruJects o] ‘:ﬁvl
A3ids o=
> & jvl
"h(omstructioﬂs 2] ‘:ﬂvl

"hEnwmnmenta\ Wark Orders & ‘:Evl
"bl\fendors

"hManager Renorting Flters B L}wl

T 5v]

"h!—\meﬂdments 5] L:-‘vl

"hﬁectmn 3

G

2)Click to expand




FILTER Il

The user can expand the filters by clicking on it
once. Based on the filter, some may have the
option to view all or assigned objects based on
user roles.

0

Hame

1 3

Filters Calendars Favorites Recently
Wiewed

Texas GLO

General

You may also see a list of child objects
underneath the parent objects.

1)All Grants L T T

2)My Grants

3)Example of child objects
Under the EnvWO:
a)Sites

b)ERRs

Filters

Texas GLO

|4 Grants
All Grants (419)
My Grant (0)

[ A3Engineering Work Orders
My Work Orders {0)

All Wark Orders (904)

|45| Projacts
|4-bl Bids

|4-$ Constructions

AaEriormental Work Orders @ 50y
My Sites (0}
MMy ERRs ()

My Enwironmental Work Orders (0)
All Sites (38)

all ERRs(33)

Al Enwironmental Work Orders (553)

|4§l\/emdors

GET)

|¢Mamaqer Reporting Fiters & ‘—_:%v‘
|4-$Amendments 8 ‘—_:%v‘
[Asection 2 T Gy

l:’;i\/endov Qj Grant

@iu;er Qﬁsmmn}rQuamrly
O User Role

Create




GRANT

1)Click on All Grants once

Filter

\L

2)All Grants tab opens up -

User can search by the columns listed.
We can customize these columns.

3)To search click on this
Space.

Home Texas GLO Filter 0
z Save Filter Settings 18 Enable Search Open in Mew Window | | [58) Print J -~
< Reset Filter Settings éﬁDisameSearch Callapse All _n_‘LPrint Presiew -
Open Create  Delete Add to o Exportto  Compose Reftesh
Favorites Display Column Chonser Excel  Document
General Favorites Settings Subfilter Print Export Refresh
&0 Texas 610 X
Filters All Grants
—
A3 Grants 71 —
All Granks (419) Grant humber Grant Title &L Contract Mumber Award Amourk Grantee I
Iy Grank {0} W oE 0] O] [= I
%Eng\neerka Orders B g 2909 Hurricane Sergio DRS-GLO-123456759 $1,000,000.00 Ciudad Juarez
Mmm 0 2909 Hurricane Mick GLO-DRS-KENRY, $2,200,000,00 Ciudad Juarez
7l tork Orders (304) DRS010001 HRE G- FIEET g $9,689,35%.00 City of Ericoe City
[ - R
[SProjects o oRsuoon:_Couty of Hardn 412,014 GLOFI0-BI04-000-4978 §12,011,743.00 County of Herdin
"blB\ds 2} ‘;}v‘ o
— DRSDL000G DL o GLOF10-5005-000-4973 $500,000,00 City of lama
& Canstrutions e Gy
b3 Environmental Wark Orcers B 54 DRS010004 ity of At - §372,610.00 - GLO#10-5006-000-4980 $372,610,00 City of ko
My Sites (0} DR010M Big Hasty Skorm Grank 123456780 $1,000,000.00 City of Ao
My ERRS (] . . .
ERRs 0) DRSDL0005 gfg%%uggU?cg;U“z;gtf“ $500,000,00 GLO0-S007-000-4951 $500,000,00 Ciy of Alton
Iy Environmental Work Orders (0) St
il Stes (36) g[‘é;&%?ggdaFggu?z;‘B”’zEs'mmm'”“' GLO#10-5008 0004952 $201,451,00 Clty of Anes
ol ERRs (35 ) . .
& 1 DRSO10007 DRSD10007 - City of Anchuiac - $6,000,000.00- ¢ 6,11 5009 0 4983 $6,000,000,00 City of Anahuac
&l Erwironmental Work Orders GLO#10-5009-000-4983
= DR010007 t5rant for DR3010007 GLOA99-5399-033-00 $2,000,000.00 City of Anahuac
[5Venders &Syl DRSDLO00 - County of Andrsan - $175,000.00
= DR01000G . R e T LU $178,00000 County of Andersan
\%Maﬂaaeﬂ@nortm Fiters B L.nv\ - GLOA10-5000-000-4954 g ¥
A smendments i DRSO10003 ngg;ﬂ”,;&ﬁ“,gggga’;”gahm “SETSEEI0 ey 11004985 $7,670,58500 County of Angelina
B & - -
(f5z0mn 3 Sv| DR010010 szgiulunlrguﬁgtfggggguV‘Sta 210065600 ¢ 0a10.2044-000-5020 52,101, 65600 ity of Bayou Yista
DRE010012 Efgiﬁ%u_ég{ZF‘Uth“_'Zggg”m””t'“‘340‘669‘00' GLOH10-6012-000-4986 $4,340,669.00 City of Beaumont
DRETI001E gfgig%uégwcggoﬁgg;'” Oats - HTELAA00- g psn13-0m-408 $762,414.00 Clty of Bevil Oaks
DRETI0014 _DEfg;i%{;a&ggggaﬁa’am"a'$a‘7°4’745‘°° GLO#10-5014-000- 4988 58,704, 745,00 County of Brazoria
DRSOIO0IS g[{é;&tﬂg{Sgwutgu?zgg;addus LA g oei0s015-000498 $57,474.00 City of Broaddus
DRSDI001E DRAOLO0LG - County of Bracks - $75,000.00- ¢ (410 01 a0 430p 75,0000 County of Bracks -]

4)Type in 2,000,000

GLO#10-5016-000-4950

Currently viewing 419 of 419 records




SEARCH FOR A GRANT

C) Fitter
By entering $2,000,000 the system will o

A A ‘.'? T T Save Filter Settings B8 Enable Search Open in Mew Window || [ Print lﬂ ~
flnd a” grants Wlth an award amou nt Of - < Reset Filter Settings éﬁDisameSearch ,j(mlapse Al IﬁPrint Presiew -
Ol e Delete Add to o Exportto  Compose Reftesh
$2 000 000 Favarites Display Column Chooser Excel  Document
1 ! g General d Settings Search Subfilter Print Export Refresh
@ Texas GLO
" Filters AlGrants ¥
3Grants ToR N,
The same can be done With Grant Al Grarks (419) Grant Kumber Grant Title O Contract Humber dwiard Amourk Grantes
{ My Grant {0 T, [ v O] v [ = 2000000 v W [
num ber, grant tltle, grantee, etC. A3 Engineering Work Orders (<] \;‘-‘x DR3010007 Grant for DRS010007 GLOA#95-5999-995-090 $2,000,000.00 City of Anahuac
iy Work Orders (0) DRIDIG999 Hurricane Timoteo GLO#-999-0999-999 $2,000,000.00 TEXAS GENERAL LAND OFFICE
il work Orders (904) DR3210245 Hurricane Tim 13232 $2,000,000,00 City of Aransas Pass
‘/ﬁprmects g ‘;EV‘
[EEics T 5y
& Canstrutions g5y
SaEnvironmental Work Orders & (5gy
Iy Sites (0)
Iy ERRs(0)
Iy Environmental Work Orders (0)
all Sikes (38)
All ERRs (33)
1)Double click on Hurricane
‘/Sl\/endors 2} ‘;}v‘
"biManager Reporting Fiters & ‘;Ev‘ T'
"bi!-\mendmemts g ‘;EV‘ ” I I'
[&a5ection 3 g Gy

Currently viewing 419 of 419 records




GRANT PART |

) @ s Tasks
This is the Grant object. It contains key data related Olralt

to the grant. Plus you can navigate to other objects ' Eswewc'm SETCE ¢ O Dicusions
. L o Save and hlew N Delete — = Compose
from It' save 7~ Cancel and Close F':fﬂiiigs -
General

&= Print u*-| i q 4 B 9H
3, Print Preview +
Faorms First  Prewious — Mext

- Object  Object  Object

Ftint Create

Mawigation

Grant Engineering wwork Crders Ervironmental Work Orders Change Requests

Grant - Hurricane Tim - 18035

Section 3 Quarterly Report

Admin Close Date

Created By: SERGIOSUPER
7/8/2013 1:38:39 PM

1)Start and end dates

2)Award amount

3)Contract numbers

Loginname Email
4 T h d Grantee4899 none@email.net
) e rou n Grant Manager
Contract Number First Name
none @, Grant
Loginname Email
GM& GM&@GLO.TEXAS.GOV
5)The related Grantee

Grant Administratar
Contract Number First Name
DRS016000 @, GrantAdmin
Loginname Email
GA4875 none@email.net
6)Related Grant Manager
Contract Number First Name
DRS013000 (.k ProjectManager
Loginname Email
DMHRITR nnnefemail net
o - @ Histary Docurnents
7)Related Grant Administrator

Grant )
Start Date Grant Number Grant Title
7/8/2013 &l R5210245 Hurricanea Tim
End Date Award Amount GLO Contract Number
et _% $2,000,000.00 13232
Extension Date mount to CoGs Round
&=l 30.00 /2 o1
Contract Number First Name Last Name
DRS210245 @, Grantee City of Aransas Pass
Vendor Name
City of Aransas Pass
Last Name
Managerd
Vendor Name
Gary R. Traylor and &ssociates
Last Name
Amazing Grants, Inc.
Vendor Name
Amazing Grants, Inc.
Last Name
HNTB Corporation
Vendor Name
HINTR Carnnratinn hd

8)Related Area Manager



GRANT PART I

If you scroll down the object you will get to the financial
data. Where budgeted costs, allocated costs,
amendments, and balances are shown.

1)Budgeted cost
2)Allocated costs
3)Amendments

4)Balances

5)Construction

6)Eng Fees

N
—>
- >N

7

7)Env Fees
8)GA Fees

9)Total Budgeted Amount

©

& - Tasks

Grant Tasks

ﬁ Esave and Close ] Copy Object <~ @A Discussions = Print ™~ b PE
SB[ save and Mew g Delete = ==t [k compose 2 Print Preview +
Save Add to Farms First  Prewious  Mext
I Catie e €ess Fauorites - Object  Object  Object
General Print Create Mavigation
Grant | Enginesting Work Orders  Environmental Work Orders  Change Requests  Section 3 Quarterly Repart  Admin Close Date
Created By: SERGIDSUPER
Grant - HUrricane Sergio - 8685
6/11/2013 9:52:36 AM
none @ Jane Doe o
Loginname Email Vendor Name

JANEDOE

Jane.Doe@GLO.TEXAS.GOV

TEXAS GENERAL LAND OFFICE

Grant Administrator

Contract Number

DRS216011 Q

Loginname

GAS177

First Name

GrantAdmin

Email
none@email.net

Last Name

Kerbow and Associates Consulting

Vendor Name

Kerbow and Associates Consulting

PMC / Area Manager

Contract Number

DRS013000 Q

Loginname

PMHNTE

First Name
ProjectManager

Email
none@email.net

Last Name

HNTE Corparation

Vendor Name

HNTE Corparation

Section 3 Coordinator

Contract Number

First Name

Nick

Email

Nick.Patel@GLO.TEXAS.GOV

Last Name

Patel

Vendor Name

TEXAS GENERAL LAND OFFICE

Finan,

Tracking

T~

v;

Budgeted Construction Costs

£750,000.00

Budgeted Engineering Fees
£90,000.00

Budgeted Environmental Fees
$10,000.00

Budgeted GA Fees
£150,000.00

Allocated Construction Costs
$500,000.00

Allocated Engineering Fees
$25,008.00

Allocated Environmental Fees
3$10,000.00

Allocated GA Fees
$100,000.00

Amended Construction Costs
30.00

Amended Engineering Fees
30.00

Amended Environmental Fees
30.00

Amended GA Fees
30.00

Netﬁ)nstruction Costs
£500,000.00

Net Engineering Fees
3$25,008.00

Net Environmental Fees
3$10,000.00

Net GA Fees
$100,000.00

Total Budgeted Amount
$1,000,000.00

Total Allocated Amount
$635,008.00

Available Balance
$304,992.00




GRANT PART Il

The user may also navigate to () @ * ™
other related objects fromthe =~ ™" ™
Grant object by clicking on any
of the tabs running across the

Esave and Close
L ﬁ Save and New

7~ Cancel and Close

M Delete = - o

| Copy Cbject g~ ) Discussions

Add to
Favorites

General

&, Print Preview

2 4 4 b M

Faorms First  Prewious — Mext
- Ohject  Ohject  Object
Create Mawigation

top.

Grant Engineering Work Crders

Ervironmental Work Orders Change Requests

Cuarterly Re Admin Close Date
Created By: SERGIOSUPER

7/8/2013 1:38:39 PM

1)Engineering WO 1

First Name,
Grantigfhin

hone@emajdiat

Last Name
Amazing Grants, Inc.

Vendor Name
Amazing Grants, Inc.

~ 5)Start a discussion

PMC / Area Manager yd

pd

Contract Number

DRS013000

Loginname,

2)Env WO

#ot Name
ProjectManager

Email
none@email.net

Last Name

HMNTE Corporation

Vendor Name

HMNTE Corporation

Sgeflon 3 Coargfiator

Contra umber

no Q,

3)Change Orders /]

SC1

First Name
Section

Email

SC1@GLO.TEXAS.GOV

A 6)Documents

Last Name
3Coordinatorl

Vendor Name

TEXAS GENERAL LAND OFFICE

Financial Tracking

Budgeted Construction Costs

3$1,500,000.00

4)Section 3

Budgeted Engineering Fees

$147,000.00

Budgeted Environmental Fees

$28,000.00

Budgeted GA Fees
$300,000.00

Allocated Construction Costs
$1,500,000.00 50.00
Allacated Engineering Fees

$55,000.00 $0.00

Allocated Environmental Fees Ameny

$27,000.00

Allocated GA Fees

$15,000.00 $0.00

Amended Construction Costs

Amended Engineerj

Environmental Fees

Amended GA Fees

et Construction Costs

$1,500,000.00

Net Engineering Fees

$55,000.00

Net Environmental Fees

$27,000.00

Net GA Fees
$15,000.00

Total Budgeted Amount
$1,975,000.00

Total Allocated Amount
$1,507,000.00

Available Balance

$378,000.00

Documents

@ Histor

7)History



ENGWO TAB UNDER THE GRANT OBJECT

By clicking on the EngWwO () @ = =
tab, the user gets a list of all curt [T

IR Save and Close Copy Object a # Discussions = Print L
. ey : . 4 4 b bl
related En WOS under thIS ¥ o Save and Mew A Delete = [ Compose 3, Print Preview +
I+ 4,
Save Add to Farms First  Prewious — Mext
grant [ Cancel and Close Favorites - Object  Ohject  Ohject
g General Print Create Mawigation

Grant Engineering vwork Crders Ervironmental Work Orders Change Requests Section 3 Quarterly Report Admin Close Date

Created By: SERGIOSUPER
Grant - Hurricane Tim - 18035

1)Related EngWo’s e

VIEW - Grant - Engineering Work Orders for this Grant

Work Order Number WorkOrder Title Grant Number Grantee Name
12345-999 Getrdun DRS210245 City of Aransas Pass

54321 Engineer DRS210245 City of Aransas Pass

4
1- 2 of 2 records 1 Shi

2)User can move the bar to
See more detail of each EngWo

3)Double click on ‘
EngWO 54321 BEIRETEE



ENGWO OBJECT

OJ 0 - Tasks EngineeringWorkOrdler - Engineer - 18158

Engineering Work Order Tasks

By double clicking on EngWO 54321 the EngWo _ -

object appears. The EngWO object contains all B i Lot g D R | M 4P M
relevant information about the WO. You can also T oponemee o S e g
navigate from this object to related child objects such

as projects and bid packages.

Work Order | User Assignments  Projects  Bid Package

Created By: MANAGER
EngineeringWorkOrder - Engineer - 18158

Engineering Work Order

7/12/2013 1:27:59 PM

1)EngWo number

—
N Progress

2)EngWO Title e

DRS015003 Bleyl and Assaciates EngSvcPravider Bleyl and Assariates
/ Work Order Active Date Range
3)Related EngSP [l —— . ——
rant Information
Grant Number Grant Title Award Amount GLO Contract Numbar
) d d d DRS210243 Hurricans Tim $2,000,000.00 13232

Grantee Vendor Name First Name Last Name Email

City of Aransas Pass Grantee City of Aransas Pass  none@email.net
Grant Admin DR~ Grant Administrator Vendor Name  First Name Last Name Email
pORS016000 Amazing Grants, Inc. GrantAdmin Amazing Grants, Inc. — none@email.net
F First Name Last Name Email
arent Grant Ject GrantManager: o Managere GMEBGL0.TEXAS GOV
PMCDRS PMC Vendor Name First Name Last Name Email
DRS013000 HNTE Corporation ProjectManager  HNTB Corporation none@email.net

Y e

@ Hiskary EE Documents




ENG WO DOCS AND DISCUSSIONS

Nl ? BE] Tasks
|
— Engineeting ¥Wark Qrder Tasks
ﬁ % save and Clase (7] Copy Object o~ | P Discussions| () print
O

Dhject  Ohject  Object
General Print Create Mavigation

; i W< o > » H
E Sawe and Mew x Delete — ek G: Campao Print Preview . . ) . -
Save Add to Forms First  Prewious — Mext
17 Cancel and Close Favarites

Warl Order User Assignments Projects Bid Package

Created By: MANAGER | E0 Start a Disgussian
EngineeringWorkOrder - Engineer - 18158 AN

7/12/2013 1:27:59 PM
01

Engi neeri ng wo rk order CERIREER 7i15/2012  Replies

Last Reply by MANAGER\n 71512013, 114 AM
bilzh blah
54321 Engineer i

Round
In Progress o - o1

Engineering Service Provider

DRS015003 Bleyl and Associates EngSvcProvider vl 3 s )CIiCk On i ;Sions
Work Order Active Date Range
= ——— _—— — __—_ ]
Documents =
+ X

vl static (0)
+ [} Engineering WO Dynamic Documents (0]

1.2)You can starpa Discussion
2.1)Click on Docs

\ 1.3)Open an existing Discussion
L1} Histary Documents

2.2)Docs Window expands 2.3)Double click on documents




PROJECT TAB UNDER ENGWO OBJECT

This tab shows all projects under this EngWo.

1)Double click on EngWO 1

(_). 0 = Tasks

Engineering Work Order Tasks

ﬁ E Save and Close L | Copy Object
0

[ save and New K Delete

Save Add to
7 cancel and Close Favorites

General

EngineeringWorkOrder - Engineer - 18158 - =

-~ ) Discussions

=4 [ ys Compose

= Print

[}

[@, Print Preview

Farms First  Previous Mext
Object  Object  Object
Print Create Mavigation

Work Order User Assignments Projects Bid Package

EngineeringWorkOrder - Engineer - 18158

VIEW - Projects for this Engineering Work Order

Project Number Project Title

2-P010153 Title

4

1 -1 of 1records

Q) History [f] Cocuments

Created By: MANAGER
T/12/2013 1:27:59 PM

REEESSS

Project Description Project S
Description Pending
»

1 Show |25 records




PROJECT OBJECT PART |

(-*\ @ 5 Tasks

Project | Tasks

A new window opens with the Project object. B sueanacoe ) coyomee o oiscussons | et

“® Pfsaeandbew X Delete == (L compose @, Print Prewiew

p Add
%~ Cancel and Close Favorites

General Print Create Havigation

P rOJ e Ct n u m b e r Froject |  User Assignments Created By: MANAGER

Project - 18159
7/12/2013 1:29:13 PM

Project :
Y . i Project Title
r. t t tl = > | Title
Pending Description
W Project Type
/11/2013 Type A
. L 1 Round HUD Activity Code
P rOJ eCt d eSC rl ptl O n 01 2: Solid Waste Disposal Facilities
Actual Start Date
7/11/2013 [™ Start Milestone Completed
Actual 50% Date
/5/ 9/3/2013 &l [ 5004 Milestone Completed
Target 100% Date Actual 100% Date
IVI y 10/31/2013 10/31/2013 I 10095 Milestone Completed
Cast Tracking
Engineering Fees
$20,000.00
Construction Costs
$0.00
Grant Administrator Fees
0 0 $0.00
Start, 50% and 100% dates
$20,000.00
Parent Work Order
Work Order Number WorkOrder Title
54321 Engineer
VIEW - Project - Sites for this Project ﬁ E); (== L: =)
Site Numbar Site Titla Project Number Project Titla
n = t d t 2-P010153.0067 Title 2-P010153 Title

Documents /



PROJECT OBJECT PART I

If you scroll down, you will see the parent EngWO and a list of

Sites and Phases. ()2 |
Project Tasks
ﬁ [ save and close Copy Object «~ @ Discussions
0 B save and New K Delete == [ compose
Save Addto
|7 Cancel and Clase e Erig
General

B print

@ Print Preview

Print Create Mawigation

Rolled up Eng Fees

Project - 18159

Created By: MANAGER

7/12/2013 1:29:13 PM

Cost Tracking

Engineering Fees

$20,000.00

Constructions costs —— | |-

$0.00

Grant Administrator Fees

$0.00

Total Budgeted Cost

GA Fees
Parent Work Order

Work Order Number WorkOrder Title
54321 Engineer

VIEW - Project - Sites for this Project

Parent EngWO ——

List of Sites

VIEW - Projegy Phases for this Project
ase Number Phase Title

xx-P000000.0067-0119 Title

List of Phases

4

1-1of1records
Q) History Documents

1)Double click on sites

KA E S e

Project Number

2-P010153

Show 25

=R

Engineering Fee

$20,000.00

Show 25

Project Title

Title

records

Phase Status

Pending

records

-



SITES OBJECT

( ) " Tasks
— Site Tasks
ﬁ [ save and Close Copy Object o~ @ Discussions (& Print
Y E Save and Mew S Delete == [y Compose @, Print Prewiews
Save Add ta
7 Cancel and Close Favarites
General Print Create Mavigation
: ;It‘ E nul I Ib‘ ’r SikeMaintiew
Created By: MANAGER
Site - 18160
/1272013 1:29:13 PM
Site Number Site Title
2-P010153.0067 Title
S't t'tl d d = t' \S\ta Description
Ite tite an eSscriptuon — —>Descritien

Latitude

o1

Longitude

30.279823 -97.739314
x—/uun Activity Code

2: Solid Waste Disposal Facilities

Long & Lat

Parent Engineering Work Order

Work Order Number
54321

WorkOrder Title
Enginser

Parent Environmental Work Order

Environmental Werkorder Number

Parent EngWO

Environmental Werkorder Title

VIEW - Site - Phases for this Site
Phase Number

*x-P000000.0067-0119

Parent EnvWO /
List of related Phases /

L5} History:

Documents

Phase Title

Title

-

B

Phase Description

B &G

Description f

Show 25 records

1)Double click on phase



PHASES OBJECT

A separate window will open for the Phase object.

Phase title
Phase number

Phase Description

Phase dates

EngFee
Parent Engwk

Parent Grant

Or—

— Project Phase

Tasks

Tasks

F E‘ Save and Close Copy Ohject
B save and New X Delete
SAE |~ Cancel and Close
General

Add to
Favorites

~ ) Discussions

= Print

[y Compose @, Print Preview

Print Create Mavigation

Phase | Bid and Site

Phase - 18161

Created By: MANAGER
T/12/2013 1:29:13 PM

Phase Number

0000.0067-0119

Phase Status
Pending

Next Milestone Due Date

7/11/2013

HUD Activity Code
2: Solid Waste Disposal Facilities

Milestone Tracking

Target Start Date

7/11/2013 =)
Target 50% Date

9/5/2013 =)
Target 100% Date

10/31/2013 =)

Actual 100%
10/31/2013

[ Start Milestone Completed
[~ 5094 Milestone Completed

[~ 10094 Milestone Completed

Engineering Fees

Engineering Fees

$20,000.00

Parent Work Order

Work Order Number

54321 Engineer

Grant Number

DRS210245

WorkOrder Title

Grantee Vendor Name
City of Aransas Pass

@ Hiskory

Documents

1)Click on Bid and Site Tab



SITE AND BID TAB IN PHASE OBJECT

' C)' 9 - Tasks

Project Phase Tasks

The bid and site tab shows the related bid - B suue ondclose. (7] copy Oblect o~ O Oicussions | ot
package and the parent Slte ¥ ESa\te and hewy XDelete N I_:!;Curnpuse &Printpre\ti&w ; :
General Print Create Mavigation

Phase | Bid and Site

Created By: MANAGER
ProjectPhase - 18161

T/12/2013 1:29:13 PM

Parent Bid Package

Bid Package Number Bid Package Title

Bid Package — "

Parent Site

Site Number Site Title
2-P010153.0067 Title

Site ID
67

Parent Site

@ Hiskory ,_"J Docurnents



(_) Q@ |5 | Tasks Grant - Hurricane Tim - 18035 -

Grant Tasks

The EanO tab Wl” ShOW the user any ﬁ B9 save and Close | Copy Cbject o~ ) Discussions (&) Print Lu""| iq 4 9 DE

H ﬁ Save and Mew M Delete . == [pa Compose 3, Print Preview +
and all related EnvWOs under this grant. e addto Foms | Fist  Praous  het
[ Cancel and Close Favorites - Object  Ohject  Ohject
General Print Create Mawigation

Grant Engineering wwork Crders Ervironmental Work Orders Change Requests Section 3 Quarterly Report Admin Close Date
Created By: SERGIOSUPER

Grant - Hurricane Tim - 18035
7/8/2013 1:38:39 PM

VIEW - Grant - Environmental Work Ordars for this Grant 5 g B S
Env WO Number Env WO Title Grant Number Grantee Name EnuSP Cc
18093 Environmental Wo DRS210245 City of Aransas Pass DRS2170

List of EnvWo's ———

4 »

1-1of 1 records 1 Show 25 records

1)Double click EnvWO

@ Histary Docurnents




ENVIRONMENTAL WO OBJECT

A new window will open showing the EnvWO obiject.
From here the user can see the details of the work
order, the related grant info, the related bid package,
the environmental fee. By using the tabs, the user can
view the sites and the ERRSs.

EnvWO number and title

Related ESP

Start and end date of WO

N
—>

Related Grant

Related Bid Package ———

Env fee

Sites Tab

( = 9 - Tasks

Environmental Woark Crder Tasks

H % save and Clase Copy Object w @ Discussions (= Print

- H Save and Mewr M Delete == [py Compaose @, Print Prewiew

Save Add to

7 Cancel and Clase Favarites
General Print Create Mawigation

Environmentalw OMainyiew User Assignments Sites Environmental Reviews - ERRs

EnvironmentalWorkOrder - Environmental W0 - 18093

Created By: MANAGER

7/9/2013 9:30:29 AM

Environmental Work Order

Environmental Workorder Number Environmentfl Workorder Title

18093 Environmental Wo
Assesment Type
EA

Environmental Service Providef I

Contract Number

DRS217009

First Name
EnvSvcProvider

VEndor Name
(“% erg-Cliver Associates, Ing.

Last Name
Berg-Cliver Associates, Inc.

Executed Date

7/9/2013

Expiration Date

10/9/2013

/

Grant Information

Work Order Active Date Rfnge I
/

/

Award Amount

52,000,000.00

Grant Title
Hurricane Tim

Grant Number

DRS210245 13232

Grantee DRS Vendor Name First Name Last Name

DRS210245 City of Aransas Pass Grantee
Grant Admin/DRS Vendor Name First Name Last Name
DRS0160 Amazing Grants, Inc. GrantAdmin

Vendor Name First Name Last Name

none Gary R. Traylor and Asgociates Grant Managers
Proje: Vendor Name First Name Last Name
DRS@13000 HNTB Corporation ProjectManager

GLO Contract Number

City of Aransas Pass

Amazing Grants, Inc.

HNTE Corporation

Email
nona@email.net

Email
none@email.net

Email
GME@GLO.TEXAS.GOV

Email
none@email.net

Relafed Bid |/

fd Package Number

Bid Packagd Title
2345-999BID0102

Bridge

Costing |/

Environmental Feas

$27,000.00

[

é‘b History Docurnents

ERRs



SITES TAB IN ENVWO

(_') @ - Tasks EnvironmentalorkOrder - Environmental WO - 18093

— Environmental Woark Crder Tasks

o~ M Discussions [ Print

By clicking on the Sites tab, the user can see the list of [ oo Ccomonea
. . L ﬁSa\te and Mew RDeletE - == [py Compaose @, Print Prewiew
related sites and the aggregation type. sdd 1o

b
e 7™ Cancel and Cloze Favorites

General Print Create Mawigation

Environmentalw Oraintiew User Assignments Sikes Environmental Reviews - ERRs

Created By: MANAGER

EnvironmentalWorkOrder - Environmental WO - 18093
7/9/2013 9:30:29 AM

BEERES

Project Title

VIEW - EnvWO - Sites for This EnwvWO

Project Number

Site Number Site Title
4-P010148.0063 Br\dge 4-P0O10148 Br’idge
List of Sites S
S
4 »
Show 25 records

1- 1 of 1 records

Aggregation of Sites

Aggregation type

By double clicking on the site, a window will open
showing the site object. This is the same site object T

the user can open through the EngWO->Project->Site
path.



ERR TAB IN ENVWO

By clicking on the ERR tab in the EnvWO the user can 02" Tasks

1 1 1 = Envil ttal Wiork Ord Task
view the list of ERRs under this EnvWo. rronmental ok o (LTask
ﬁ Esaue and Close | Copy Object o~ ) Discussions =) Print
L ﬁ Save and Mewr R Delete - == [py Compaose @, Print Prewiew
Save Add to
7™ Cancel and Cloze Faworites
General Print Create

Mawigation

Environmentalw Oraintiew User Assignments Sikes Environmental Reviews - ERRs

EnvironmentalWorkOrder - Environmental WO - 18093

List of ERRs

VIEW - EnvWO - ERRs for this Work Order
ERR Number ERR Title ERR Description

123 wert CE 34000

21304 - 4 title CE - 54,000
21304-1 title EA - 57,000
21304-2 CE - 54,000
21304-3 title CE - 54,000

1)Double click one of ERR 123

4
@ History Docurnents

Created By: MANAGER
7/9/2013 9:30:29 AM

kS E
ERR Status
Pending
Pending
AUGF Signed
AUGF Signed
Pending

Show | 25 re



ERR OBJECT

By double clicking on the ERR, a new window opens showing
the ERR Object.

ERR Number ST

ERR Description

Parent EnvWO

List of milestones

If you scroll down you will see a list of documents
specifically related to this object and workflow.

(*j Q - Tasks
—- Erwironmental Review Tracking Tasks
ﬁ [ save and Close Copy Object o~ Discussions = Print
B saveandvew K Delete == (T compose @, Print Previews
Save Add to
{7~ Caneel and Close Favorites
General Print Create Navigation
Environmental Review
Created By: MANAGER
ronmentalReview - 18094
7/9/2013 9:30:29 AM
-
ERR Number ERR Title
21304-1 title
ERR Status ERR Description
AUGF Signed A - $7,000
e Due Date
Parent Environmental Work Order
Environmental Workorder Number Environmental Workorder Title
18093 Environmental WO
Assesment Type
EA
Environmental Review Milestones
Target Start Date Actual Start Date
7/8/2013 @ 7/9/2013 [¥ start Milestone Completed
t Prescreen Submitted Date Actual Prescreen Submitted Date
2013 @ 7/9/2013 ¥ prescreen Submitted Complete
Target Work Order Executed Date Actual Work Order Executed Date
7/22/2013 & 7/9/2013 [¥ work Order Executed Complete
Target Prelim ERR Submitted Date Actual Prelim ERR Submitted Date
7/22/2013 @ 7/9/2013 [¥ Prelim ERR Submitted Complete
arget Auth To Publish Date Actual Auth To Publish Date
7/29/2013 @ 7/9/2013 ¥ Auth to Publish Completed
Target Public Comment End Date Actual Public Comment End Date
8/26/2013 @ 7/9/2013 W Public Comment End Complated
Target Final with RROF Date Actual Final with RROF Date
2013 @ 7/9/2013 ¥ Final ERR Submitted
et Approved Date Actual Approved Date
mE 7/9/2013 ¥ Final ERR Approved
Actual AUGF Signed Date
@ 7/9/2013 V¥ AUGF Issued
Preliminary Envm Eeport ERR Preliminary Review Checklist
ERR Preliminary Environmental R: Repi 7/8/2013  jmpert ERR Preliminary Review Checklist - 7/8/2013 Import
Public Notice Final Environmental Review Report hd

Documerts

@ History




ERR MILESTONES

The user can get an update on the status of the ERR by
looking at the list of milestones. Once a milestone is
completed, it is checked off. This happens through the

workflow, by an action. It’s either a submittal, approval, upload,
etc.

List of Milestones

Required Documents —__

User may double click directly
To open a document.

(*j Q - Tasks
Erwironmental Review Tracking Tasks
ﬁ [ save and Close Copy Object o~ Discussions ] Print
B [ save and New X Delete == (Tl compose @, Print Previews
Save Add to
{7~ Cancel and Close Favorites
General Print Create Navigation
Environmental Review
Created By: MANAGER
EnvironmentalReview - 18094
7/9/2013 9:30:29 AM
EKK Number ERK Title .
21304-1f title
ERR Status ERR Description
AUGF Signed EA - 57,000

Next Milestone Due Date
9/9/2013

Parent Environmental Work Order

Environmental Workorder Number

180093

Assesment Type

EA

Environmental Workorder Title
Environmental WO

Environmental Raview Milastones

Target Work Order Executad
7/22/2013

Target Prelim ERR Submitted Date
7/22/2013 (=)

Target Auth To Publish Date
7/29/2013 =)

Target Public Comment End Date
8/26/2

Target Final with RROF Date

Target Approved Date
013

Date

Actual Start Date

7/9/2013 ¥ start Milestone Completed

Actual Prescreen Submitted Date

7/9/2013 ¥ Prescreen Submitted Complete

Actual Work Order Exacuted Date

7/9/2013 ¥ Waork Order Executad Complata

Actual

G RR Submitted Date
7/9/2013

¥ Prelim ERR Submitted Complete

Actual Auth To Publish Date
7/9/2013 ¥ Auth to Publish Completed
Actual Public Comment End Date
7/9/2013 ¥ public Comment End Completed
Actual Final with RROF Date
7/9/2013 [¥ Final ERR Submitted
Actual Approved Date
7/ I¥ Final ERR Approved

Actual AUGF Signed Data

7/9/2013 ¥ AUGF Issuad

—— AN /

Preliminary Environmental Review Report

RR Preliminary Environmental Review Report - 7/8/2013 Import ERR Preliminary Review

ERR Preliminary Rev! hecklist

013

Import
Public Notice Final Environmental Review Report
Import Import
ERR Final Review Checklist Request for Release of Funds
Import Import | -

Q) History Documerts

User may also click on
Documents



DOCUMENTS WINDOW

User may click on the documents and a window will expand
showing all related documents.

1)Double click on a
document

S5 5 0N

(—) Erwironmental Rewiew Tracking
ﬁ [ save and Close
B saveandvew K Delete

Tasks

Tasks

[ Copy Object

o~ Discussions

T Compose

= Print

@, Print Preview

'

Save Add to Farms First  Frevious  hext
[ Cancel and Close Favorites Object  Object  Object
General Print Create Navigation
Environmental Review
Created By: MANAGER
EnvironmentalReview - 18094
7/9/2013 9:30:29 AM
EKK Number ERK litle .
21304-1 title
ERR Status ERR Description
AUGF Signed EA - $7,000
Next Milastone Due Date
9/9/2013
Parent Environmental Work Order
Environmental Workorder Number Environmental Workorder Title
18093 Environmental WO
Assesment Type
EA
Environmental Review Milastones
Target Start Date Actual Start Date
7, @ 7/9/2013 [¥ Start Milestone Completed
Target Prescreen Submitted Date Actual Prescreen Submitted Date
7/8/2013 @ 7/9/2013 ¥ Prescreen Submitted Complete
Target Work Order Executed Date Actual Work Order Executed Date
7/22/2013 @ 7/9/2013 ¥ Work Order Executed Complete
Target Prelim ERR Submitted Date Actual Prelim ERR Submitted Date
7/22/2013 E 7/9/2013 ¥ Prelim ERR Submitted Complete
* X

- [ static (8)

ERR Public Notice - 7/

e e e e e s

@H\slury '] Dacuments

ERR Preliminary Environmental Review Report - 7,

2013

ERR Preliminary Environmental Review Report - 7/9/2013
ERR Preliminary Review Checklist - 7/
2013
ERR Public Notice - 7/9/2013
ERR Final Environmental Review Report - 7/9/2013
ERR Request Release of Funds - 7/9/2013

ERR Final Review Checklist - 7/9/2013

/2013



DOCUMENT

When the user double clicks on a document, that
document will open on a separate window. The user
can view the document and any related information.
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[Mark Tortelli
Hvland Software
28500 Clemens Foad

Westlake, OH 44145 Existing n

Phone 440-788-6364

| RE:Invoice # 214218 & 214219

sk, Existing discussions

Aspreviously communicated, both invoices mentioned above were placed on hold March
224 because the billing milestones were not met. Once the billing milestones were met,
the La.nd Office made multlple requests to H\la.ud to resubmlt them\ oices w 1th a current

~r mil mean 1

|




HISTORY OF ERR

The user may view all related
history to this ERR by clicking on
history.

The history is available at each
object. It will show the relevant
information to that particular
object.

1)Click on history

(—) Emvironmental Review Tracking
ﬁ [ save and Close
=B [ save and New

Save

4 Delete

[~ Cancel and Close

| Copy Object

Tasks
Tasks

Add to
Favorites

General

= M Discussions

 Campose

) print

@) Print Preview

Forms

Print Create

First  Previous bt

Object  Object

Object
Nawigation

Environmental Review

EnvironmentalReview - 18094

Created By: MANAGER

7/9/2013 9:30:29 AM
-
ERR Number ERR Title
21304-1] title
ERR Status ERR Description
AUGF Signed EA - $7,000
Next Milestone Due Date
9/9/2013
Parent Environmental Work Order
Environmental Workorder Number Environmental W
18093 Environmental WO
Assasment Typa
EA
Environmental Review Milestones
Target Start Date Actual Start Date
7/8/2013 [E 7/9/2013 ¥ start Milestone Completed
Target Prescreen Submitted Date Actual Prescreen Submitted Date
/8/2013 & 7/9/2013 W Prescreen Submitted Complete
Target Work Order Executed Date Actual Work Order Executed Date
History =
Object History
Event Log I
Transaction 1D Transaction Date User niame Attribute Hame Start Value End Valu
warkflow Event Log
8790 7/9/2013 12:32 PM PIAHAGER ERRStatus Approved AUGF Signed
workflow Transactions
8790 7§9}2013 12:32 PM PIAHAGER MSAUGFSignedacts 9/3/2013 7j3iz013
8790 7§9}2013 12:32 PM PIAHAGER MSAUGFSignedCon Falss True
) Final ERR and
&78n 7/5/2013 12:31 PM PIAHAGER ERRStatus FROR \iomtid  Approved
&789 7j9{2013 12:31 P11 PIANAGER MsApprovedactual 9iz/z013 7j3jz013
6789 7i5/2013 12:31 PM PIAHAGER: MsApprovedCompl False True
a8 7/5/2013 12:31 PM PIAHAGER MexthilestoneDuel 9/2/2013 97912013
; Public Commert  Final ERR and
e7e7 7/9/2013 12:23 PM PIAHAGER ERRStatus R e
a787 7§9/2013 12:23 PM PIAHAGER MSFinalWithRROFE 9j2/2013 7j3jz013
g787 7§3(201% 12:23 PM PIAHAGER: MSFinalWithRROFC False True
g783 7/3[2013 12:06 P MANAGER: ERRStatus it RblcCon et

Fublish

Period Ended

__ Records each step:
Who, What, When?

History '] Documents



CHANGE REQUEST TAB IN GRANT OBJECT

By clicking on the Change Request tab, the user may
view a list of all Change Request related to this

particular Grant.

The user may double click on a particular CR and it

will open on a separate window.

1)You may scroll to the right to

view status

2)Double click on CR # 131

(—) O = Tasks

Grant Tasks

ﬁSave and Close | Copy Objedt o~ 9 Discussians
5 ﬁ Save and New X Delete = = [ Compose
Save Add to
|7 Cancel and Close Favarites
General

e B 4 b M

&, Print Preview

Farms First  Previous — Dext
v Object  Objet  Object

Print Create Mavigation

Grant  Engingering work Orders  Enwironmental Wark Orders | Change Requests

Grant - Hurricane Tim - 18035

VIEW - Grant - Change Requests for this Grant
Change Request Number Change Request Title

131 Amendment 2

136

4

1- 2 of 2 records

@ Hiskary | Ciocuments

Section 3 Quartetly Repart  Admin Close Date

Created By: SERGIOSUPER

7/8/2013 1:38:39 PM
SEORGS
Change Request Type Date Submittad
Amendment 7/9/2013
Amendment 7/10/2013
4
Show 25 records



CHANGE REQUEST OBJECT PART |

The user can view the details of any change request. This
object will provide the areas impacted by the change
request and any supporting documentation. It will also

(:) Q@ - Tasks

Change Request | Tasks

ﬁ [ save and Close | Copy Object o~ ™ Discussions | (=) Print
B B saveand New @K Delete = (T compose @, Print Preview
Save Add to
17~ Cancel and Close ez
General Print Create Mawigation

show the status and comments.

CR# >

Change Request | User Assignments  Comments

Created By: MANAGER

ChangeRequest - 18107

7/9/2013 1:20:43 PM

Change Request

Change Request Numb, Change Request Title
131 Amendment 2}
bermeTequast Type Status
Amendment Pending
Date Submitted Date Approved Date Executed

/

CR Title

Interview: 1 |7 Engineering Feg/ncrease or Decrease
1a |¥ Engineerjf§ Fee Change > $5000
D ate S u b m |tte d Checked = YES 2 [ Adgfg New Activity or Deleting Entire ptivity

Date Approved

Date Executed

7/9/2013 Z Z

Summary
Performance Statement chang#’and budget change request to maove funds fiyefh Sewer Facilities to Engineesring.

Unchecked = NO 3 Adding or Deleting a Project
[ Change In Beneficiary Inforpfation
[7 Result of a Change Ore
[ Extends Contraci#xpiration

[7 Extends Copfruction End Date

[¥ Propoy€d Increase to GA Fee

dget Transfer from Grantee to State Contracted SP
Budget Transfer between HUD Activity Codes > 1094
11 |7 Budget Transfer batween HUD Activity Codes > 25%0

12 |7 Changes the Total Grant Award Amount

Grant Numbe, Grant Title Award Amount
Hurricane Tim $2,000,000.00
tract Number Grantee Vendor Name

Documents

Summary

-



CHANGE REQUEST OBJECT PART I

The user may scroll down to view additional information.

If checked off, it means the GA
Answered yes during the interview.

Related Grant

PBS impact ———

Routed for Eng and Env
review

(—) Q - Tasks

Change Request | Tasks

ﬁ [ save and Close Copy Object

= [ compose @ Print Preview

o~ # Discussions | =) Print

B saveandNew 3 Delete
Save Add to
17~ Cancel and Clase Feites
General Print Create Mawigation
Change Request | User Assignments  Comments
Created By: MANAGER
ChangeRequest - 16107
7/9/2013 1:20:43 PM
-
Interview: 1 ¥ Engineering Fee Increase or Dacrease
1a |7 Engineering Fee Change > $5000
Checked = YES 2 [ Adding New Activity or Deleting Entire Activity
Unchecked = NO 3 |7 Adding or Deleting a Project
4 |7 Change In Beneficiary Information
5 | Result of a Change Order
6 | Extends Contract Expiration
7 ¥ Extends Construction End Date
8 | Proposed Increase to GA Fee
o [7 Budget Transfer from Grantee to State Contracted SP
10 [ Budget Transfer betwaen HUD Activity Codes > 10%
11 [7 Budget Transfer between HUD Activity Codes > 25%
12 | Changes the Total Grant Award Amount
Grant Number Grant Title Award Amount
DRS210245 Hurricane Tim $2,000,000.00
GLO Contract Number Grantee Vendor Name
13232 City of Aransas Pass
¥ Change To Performance Statement [¥ Change To Budget [¥ Change To Schedule
[ Needs Engineering Review [” Needs Environmental Review
3 C€R Budget
Import Import
€R Construction Change Order
Import Import
CR Construction Schedule CR Engineering Fee Braakdown
Import Import
CR Man-Hour Breakdown €R Performance Statement
Import Import | -

@ Hiskary Dacumants

Required Supporting Documents




CR COMMENTS AND DOCUMENTS

The user can click on the comments tab to view related Ol

comments regarding the review and approva| process of ™ Esaveandcluse Tt e 8 Discussions || (M Rrint:

> B! Save and Mew A Delete == gy Compose @, Print Prewiew
the CR. e,
The user can also click on the Documents tab to view the

related documents required by the approval process.

Change Request | Tasks

Created By: MANAGER
7/9/2013 1:20:43 PM
All { Constructive and Positive ) Comments Eé @ i I::v:, ":;

mmmmm t createdBy createdDate

You MUST provide a comment here! Tuesday, July 09,
1 took care of it MANAGER 2:24:11 PM

Comments Tab

Tuesday, July 09,

v 1
108 You MUST provide a comment here! MANAGER 5:56:00 PM

You MUST provide a comment here! Tuesday, July 09,

/ I need more info... MANAGER 2:28:48 PM
v ! ; '
CO m m e nts 110 You MUST provide a comment here MANAGER Tuesday, July 09
4
1- 18 of 18 records

1)Double click on comment #110 /

| Static (3)
(] CR - Engineering Fee Breakdown - 7/8/2013

DOC u m e ntS —’> ] CR - Man-Hour Breakdown - 7/8/2013

(] CR - Construction Change Order - 7/8/2013

2)Double click on Documents \

@ Hiskary Dacumants

This CR reanires an amendment to hd

»

Show |25 records

History button / 3) Double click on Construction CR



ERR COMMENTS

The user can view the
comment, have a discussion
about the commment, and
view the history.

Tasks

(_) .I Comment
—

Save

Tasks

[ Copy Object

X Delete

m Save and Close

E Sawe and Plew
Add to

7 cancel and Close Favarites

General

-~ |€:‘!Discussions| = Print

b I_:-}Compose Iﬁprint

Prewvigin

Frint

]

Forms First  Previous Mext
Object  Object  Object
Create Mavigation

Camment

Comment - 18111

CommentNumber

107

Comment

Comment

Times New Roman Bpx

Created By: MANAGER | £ Start a Discussion

7/9/2013 2:24:11 PM

YorMUST provide a comment here! I took care of it

History

Object History Mo discussion threads have been created.
Ewenkt Log [ /

Transaction 10 Transackion Date User name Attribute Mame Stark Wakle
‘Wworkflow Event Log
weorkflow Transactions

8828 7/9(2013 2:27 PM MANAGER: Commert i LY e

a comment here!

Q) History L‘_'_] Cocuments

History

Discussions




SECTION 3 TAB IN GRANT OBJECT

The user can click on the section 3 tab within the grant object

and view a list of quarterly section 3 reports.

1)Double click here

() 0 7 Tk

— Grant | Tasks

HHSaueandC\ose 1] Copy Object & P Distussions | (S print M‘j Hq 4 P Pi
¥ ESaueandNew )\Delete 4+

- [ Lompase @, Print Preiew

SaE Addto Farms Fist  Previous — hest
1 Cancel and Close Favnrites - | Cbject Object Ohject
General Print Create Mavigation

Gtant  Engnesting Wwork Orders  Environmental Work Orders  Change Requests | Section 3 Quartetly Repart | Adwin Clase Date

Created By: SERGIOSUPER
Grant - Hurricane Tim - 18035

1/8/2013 1:38:39 M
Section 3 Quarterly Reports for Grant Eé L\i—‘-‘ ’C} x
Grant Number Reporting Year Report for Quarter Quarterly Report Date
N
DR5210245 iz<g 2nd 7/12/2013
1 1 of 1 records 1 Shaw 25 recards |

Q) Histary ] [iocuments



SECTION 3

Section 3 tab with the grant object will take the user
to Section 3 material.

(—) Q@ - Tasks

Section 3- Quarterly | Tasks

"] Copy Object

ﬁ [ save and Close
[ save and New K Delete

Sawe
|7~ Cancel and Clase

General

o~ Discussions
= [ compose
Add to
Faworites

(= Print
(el Print Preview
Forms First Previous Mext
Object  Object  Object
Print Create Navigation

Section 3 - Quarterly Report - Main

Section3Quarterly - 18154

Related Section 3 Annual Repork

Quarterly Report Date

7/12/2013 =

Reporting Year

2013

Report for Quarter

2nd

Mon-Construction Contracts in Reporting Period '2'27 ::) X
Name Contract Amount Contract Award Date Work In Texas Posting No.
Heather $20,000.00 7/12/2013 123

4 »

1-1of 1records 1 Show 25 records

Construction contracts - Contractors

Name

4

0 - 0 of 0 records

Construction contracts - Sub-Contractors.

Name

4
0 - 0 of 0 records

&1} History | (] Documents

Contract Amount

Contract Amount

Contract Award Date

Contract Award Date

@K

Work In Texas Posting No.

Show 25 records

@K

Work In Texas Posting

Show 25 records

Created By: MANAGER

7/12/2013 1:222:40 PM
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